Big Brothers Big Sisters of the Greater Twin Cities

Education and Enrichment Intern

Position Description (Unpaid)
POSITION TITLE:
Education and Enrichment Intern
DEPARTMENT:

Education and Enrichment

POSITION SUMMARY:  Help coordinate Big Brothers Big Sisters (BBBS) Education and Enrichment programming.  Work with program staff to engage BBBS middle and high school youth in leadership opportunities, connect youth and mentors with resources focused on postsecondary planning, and engage program alumni.
RESPONSIBILITIES:
· Work with Education and Enrichment AmeriCorps*VISTA and AmeriCorps Promise Fellow to co-facilitate youth leadership groups for middle and high school students.  This includes leading group meetings, interacting with program youth, and communicating with group members to ensure continued engagement.

· Assist in the development of programming for middle and high school youth leadership groups.  Such programming may include developing skills necessary for high school and postsecondary success and planning enrichment activities such as service-learning opportunities, campus visits, and career fairs. 
· Work with the Education and Enrichment VISTA to connect with BBBS alumni.  This includes contacting program alumni with resources for support, developing a network to keep alumni engaged with BBBS, and planning events to connect with alumni.
· Provide support around Education and Enrichment activities including: campus visits; college, scholarship and financial aid workshops; and individual consultation with matches.  Connect with program youth at activities and events to provide insight into the college application process and life as a college student.
· Research educational, enrichment and scholarship opportunities for the youth in our program.  Compile detailed lists of available scholarships, summer program opportunities, and academic and support-program resources available to BBBS matches.  

QUALIFICATIONS:
· Familiarity with BBBS program and mission, strong preference for BBBS alumni
· Interest in youth development, mentoring and college access

· General knowledge of the college, scholarship and financial aid application processes

· Strong verbal and written communication skills

· Ability to work independently on both detail-oriented and big-picture projects

· Strong organizational skills, ability to prioritize and strength in creative problem solving

· Strong interpersonal and customer relations skills and comfort working with diverse communities

· Strong computer skills and proficiency in Microsoft Word and Excel

TRAINING:
· Orientation to Big Brothers Big Sisters of the Greater Twin Cities
· Introduction to college access programming as it pertains to mentoring
· On-the-job training and coaching 

· You will learn how to hone your problem solving skills and to help enrich the relationships between youth and their mentors
SUPERVISOR: Sarah Brandt, Education and Enrichment AmeriCorps*VISTA
TIME COMMITMENT:  10-15 flexible hours per month; school-year commitment preferred, 3 months minimum; some evening and/or weekend hours.  

BENEFITS:  Learn about the non-profit sector and program coordination in one of the largest youth-serving organizations in the Twin Cities.  You will have the opportunity to work independently and creatively to expand leadership and educational opportunities for middle and high school youth and their mentors.  You will build your resume from experience working in a professional setting, with the ability to demonstrate organizational, interpersonal and project leadership skills.  You will have the opportunity to learn about the power of mentoring, the college access and postsecondary planning processes, and project/program development.  Most importantly, you will be working to positively impact the lives of young people in our community by furthering Education and Enrichment programming at BBBS.

LOCATION:
Big Brothers Big Sisters 




2550 University Avenue, Suite 410N




St. Paul, MN 55114

TO APPLY:
Send resume and cover letter to:
Barbara Alfrey, Director of Human Resources & 
Volunteer Services




651-789-2451




balfrey@bigstwincities.org
